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Page 1
HONG KONG INSTITUTE OF OCCUPATIONAL THERAPY LIMITED
REPORT OF THE BOARD OF OFFICERS
FOR THE YEAR ENDED 31 DECEMBER 2004

The Board of officers presents herewith its report and the audited financial statements for the year
ended 31 December 2004.

Principal activities

The principal activities of the Institute for the year ended 31 December 2004 are to promote the
study and advancement of the practice of occupational therapy in Hong Kong and to promote the
development of occupational therapy in The People’s Republic of China.

The results and the state of affairs

The results of the Institute for the year ended 31 December 2004 and the state of its affairs at that
date are set out in the financial statements on pages 3 to 6.

[
Board of officers

The members of the Board of officers who held office during the year and up to the date of this
report were as follows:

Mr Wong Kam Man
Mr Leung Kwok Fai

In accordance with the article no. 41(c) of the Institute’s articles of association, all members of the
Board of officers shall retire at the forthcoming annual general meeting and, being eligible, offer
themselves for re-election.

Auditors

Messrs. C. H. Chan & Co. retire and, being eligible, offer themselves for re-appointment, A

resolution for re-appointment of Messrs. C. H. Chan & Co. as auditors of the Institute is to be
proposed at the forthcoming annual general meeting.

For and on behalf of the Board of officers

S g

Mr Wong Kam Man
Chairman

Date: 17 March 2005
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C. H. CHAN & CO. Certified Public Accountants

REPORT OF THE AUDITORS
TO THE MEMBERS OF HONG KONG INSTITUTE
OF OCCUPATIONAL THERAPY LIMITED
(incorporated in Hong Kong with limited by guarantee and not having a share capital)

We have audited the financial statements on pages 3 to 6 which have been prepared in accordance
with accounting principles generally accepted in Hong Kong.

Respective responsibilities of the members of the Board of officers and auditors

The Companies Ordinance requires the members of the Board of officers to prepare ﬁnaﬁéal
statements which give a true and fair view. In preparing financial statements which give a true and
fair view it is fundamental that appropriate accounting policies are selected and applied
congistently.

It is our responsibility to form an independent opinion, based on our audit, on those statements and
to report our opinion to you.

Basis of opinien

We conducted our audit in accordance with Statements of Auditing Standards issued by the Hong
Kong Institute of Certified Public Accountants. An audit includes examination, on a test basis, of
evidence relevant to the amounts and disclosures in the financial statements. It also includes an
assessment of the significant estimates and judgments made by the Board of officers in the
preparation of the financial statements, and of whether the accounting policies are appropriate to
the Institute’s circumstances, consistently applied and adequately disclosed.

We planned and performed our audit so as to obtain all the information and explanations which we
considered necessary in order fo provide us with sufficient evidence to give reasonable assurance as
to whether the financial statements are free from material misstatement.

In forming our opinion we also evaluated the overall adequacy of the presentation of information in
the financial statements. We believe that our audit provides a reasonable basis for our opinion.

Opinion

In our opinion the financial statements give a true and fair view of the state of the Institute’s affairs
as at 31 December 2004 and of its surplus for the year ended 31 December 2004 and have been
properly prepared in accordance with the Companies Ordinance.

CH o G
C. H. Chan & Co.
Certified Public Accountants
Hong Kong
Date: 17 March 2005

Flat C, 7th Floor, Lockhart Cenire, 301-307 Lockhart Road, Wanchai, Hong Kong
Telephone: (832) 2598 0223 Fax: (852) 2598 0226
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Page 3

HONG KONG INSTITUTE OF OCCUPATIONAL THERAPY LIMITED

INCOME AND EXPENDITURE STATEMENT
FOR THE YEAR ENDED 31 DECEMBER 2004

Income
Honorarium received
Membership fees
Income from activities
Sponsorship and donation
Funds from the PSDAS
Bank interest

Less: Expenditure
Accommodation fee
Allowance

Bank charge

Business registration fee
Courier and postage
Depreciation

Dinner and entertainment
Exchange difference
Insurance

Mandatory provident fund
Overseas travelling
Printing and stationery
Professional charges
Projects activities expenses
Salary

Study tour expenses
Sundry

Telephone and fax
Websites charges

Surplus for the year

Represented by:

Surplus of the Institute

Balance of funds under the PSDAS

For the year ended
31 Dec 2004

HK$

125,916.00
5,300.00
4421272
7,083.00
328,300.00

69.30

510,881.02

21,276.00
4,400.00
560.00
2,600.00
570.40
2,554.40
3.488.00
0.00
900.00
4,080.00
42,398.71
2,956.50
2,705.00
5,149.60
81,600.00
11,269.77
77.00
1,495.94

1,718.00
189,799.32

321,081L.70

59,050.36
262,031.34

321,08L.70

(re-classified)
For the period from
3 ¥an 2003 to
31 Dec 2003
HK$

87,378.82
4,700.00
0.00
0.
0.0
0.00

92,078.82

0.00

0.00

0.00

0.00

0.00

0.00
5,790.70
52.48
0.00

0.00
58,096.05
1,731.70
2,650.00
2,409.11
0.00

0.00

0.00

0.00
__902.00

71,632.04
20,446.78

20,446.78
0.00

20,446.78
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HONG KONG INSTITUTE OF OCCUPATIONAL THERAPY LIMITED N
BALANCE SHEET AT 31 DECEMBER 2004
Note 2004 2003
HK$ HK$
ASSETS
Non-current assets
Fixed assets 3 10,217.60 0.00
Current assets .
Prepayment 21,261.38 0.00
Cash at banks and in hand 367,418.28 53,346.78
388,679.66 53,346,78
Current liabilities
Receipt in advance (57,368.78) {7,900.00)
Loans from members 5 0.00 (25,000.00)
(57,368.78) (32,900.00)
Net current assets - 331,310.88 20,446.78
NET ASSETS 341,528.48 20,446.78
REPRESENTED BY:
Accumulated surplus of the Institute
At 1 January 2004 20,446.78 0.00
Surplus for the year 59,050.36 20,446.78
At 31 Decemnber 2004 79,497.14 20,446.78
Balance of funds under PSDAS
At 31 December 2004 4 262,031.34 0.00
341,528.48 20,446.78

The accompanying notes form an integral part of these financial statements.

.y (P

Mr Wong Kam Man Mr Leun g'vaerk Fai
Chairman Vice Chairman
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Hong Kong Institute of Occupational Therapy

Web site: www.hkiot.org
Email: hkiot@hkiot.org
Phone: +852 650 6582
Fax: +852 35285727; +86 75 966600628
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